
Chapter 4 State Requirements for Educational Facilities Section 4.1 

 
November 2014  Page 41 
   
 

Professional Services and Construction Techniques.  The Board shall consider appropriate design and 
construction techniques that will deliver facilities in a timely and economical manner.  Boards shall provide 
the Office a brief description of the facilities procurement process for each project over $300,000, prior to 
implementation.  The description shall include the names of the architects and engineers of record for 
design, the plan review entity, the contractor/construction manager/design-build or program management 
entity, building inspector, and threshold inspector using the Project Implementation Information form (OEF 
Form 110A).  Upon completion, the Board shall provide the Office with a signed Certificate of Occupancy 
(OEF Form 110B) and a signed Certificate of Final Inspection (OEF Form 209) for all projects over 
$300,000. The Project Implementation Information form (OEF Form 110A), Certificate of Occupancy (OEF 
Form 110B) and Certificate of Final Inspection (OEF Form 209) shall be electronically transmitted to the 
Office through EFIS. 
(1) Prequalification of Contractors for Educational Facilities Construction.  A Board shall prequalify 

contractors for a one year period or for a specific project.  This section prescribes uniform and 
consistent requirements for prequalification of all construction services contractors.  This section is 
applicable to bids, construction management, design-build and any other construction services 
application. 
(a) Criteria.  Contractors shall be prequalified by a Board on the basis of the following criteria and 

such other criteria as the local Board adopts: 
1. Proof that the contractor holds a valid contractor’s license that authorizes the contractor to 

supervise the work within the scope of the construction project, including the license 
classification. 

2. Evidence that the contractor has financial resources to start up and follow through on projects 
and to respond to damages in case of default as shown by written verification of bonding 
capacity equal to or exceeding the amount of any project for which the contractor seeks 
prequalification.  The written verification must be submitted by a licensed surety company 
rated excellent (“A-” or better) in the current A.M. Best Guide and qualified to do business 
within the State.  In the absence of such written verification, the Board may require the 
contractor to submit any audited financial information necessary to evaluate the contractor’s 
financial ability to perform the project and to respond to damages in the event of default. 

3. Evidence of experience with construction techniques, trade standards, quality workmanship, 
project scheduling, cost control, management of projects and building codes for similar or 
lower cost or scope projects as shown by the successful completion within the past five years 
of at least two other projects of similar size. 

4. Evidence of satisfactory resolution of claims filed by or against the contractor asserted on 
projects of the same or similar size within the five years preceding the submission of the 
application.  Any claim against a contractor shall be deemed to have been satisfactorily 
resolved if final judgment is rendered in favor of the contractor or any final judgment rendered 
against the contractor is satisfied within 90 days of the date the judgment becomes final. 

(b) Procedures.  A Board shall comply with the following: 
1. Hold a public hearing to discuss its intent to prequalify contractors and the proposed policy, 

procedures and rules.  Publish two notices of hearings in a local newspaper having general 
circulation throughout the district at least 30 days prior to the hearing and again seven days 
prior to the hearing.  The notice shall contain the purpose, date, time and place of the hearing, 
at a minimum.  

 



Chapter 4 State Requirements for Educational Facilities Section 4.1 

 
Page 42  November 2014 
     
 

2. Adopt procedures, pursuant to chapter 120, F.S., and in compliance with this section, for 
prequalification of contractors. 
a. Prescribe procedures that will not restrict competition, prevent the submission of a bid or 

prohibit the consideration of a bid submitted by a prequalified contractor. 
b. Prescribe procedures that will allow prequalification of any responsible contractor who 

meets the uniform criteria established in this section, whether resident or nonresident 
within the geographic area served by the Board. 

c. Prescribe procedures governing the submission of financial information by contractors. 
d. Prescribe procedures for reviewing and evaluating applications and making 

recommendations for type of project, dollar volume and limits allowed within the scope of 
the prequalification.   

e. Prescribe procedures that will not supersede any small business, woman-owned or 
minority-owned business-enterprise preference program adopted by the Board. 

f. Prescribe procedures by which the Board may reject applications that contain inaccurate 
information, declare a contractor delinquent and suspend or revoke a prequalification 
certificate. 

3. Receive applications and either approve or reject each application for prequalification within 
60 days after receipt by the Board’s administrator.  Approval shall be based upon the criteria 
established in this section. 

(c) Application.  In order to allow the Board to apply the uniform criteria in subsection (a), a Board 
shall require each contractor, firm or person requesting prequalification to submit separate 
applications that include the following: 
1. Detailed information on Board prescribed forms setting forth the applicant’s competence, past 

performance, experience, financial resources and capability, including a Public Entity Crime 
statement and references. 

2. Audited financial information current within the past 12 months, such as a balance sheet and 
statement of operations and bonding capacity.  The requirement for financial information may 
be satisfied by the contractor providing written verification of the contractor’s bonding 
capacity.  

3. General information about the contractor company, its principals and its history including state 
and date of incorporation. 

4. Contractor trade categories and information regarding the state and local licenses and license 
numbers held by the applicant. 

5. A list of projects completed within the past five years, including dates, clients, approximate 
dollar values and project scopes. 

6. Certificates of insurance confirming current workers’ compensation, public liability and 
property damage insurance as required by law. 

7. A list of all pending litigation and all litigation within the past five years, including an 
explanation of each.  Litigation initiated by the contractor to protect the contractor’s legal 
rights shall not be used as a basis for rejecting prequalification. 

8. Signed by an authorized officer of the company, the owner or sole proprietor, as appropriate, 
attesting to the completeness and correctness of the application and financial information. 

9. Exception:  When two or more prequalified contractors wish to combine their assets for a 
specific project, they may do so by filing an affidavit of joint venture on Board prescribed 
forms.  Such affidavit shall be valid only for that specific project. 
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(d) Issuance of Certificate.  The Board shall issue a certificate valid for one year or the duration of 
the specific project.  The certificate shall include: 
1. A statement indicating that the contractor is authorized to bid for projects during the time 

period specified. 
2. A statement establishing the total dollar volume of work the contractor will be permitted to 

have under contract at any one time as determined by the contractor’s bonding capacity or 10 
times the net quick assets. 

3. A statement establishing the maximum dollar value of each individual project the contractor 
will be permitted to have under contract with the Board at any one time.  The maximum value 
of each project may be up to twice the value of the largest project previously completed but 
shall not exceed the contractor’s bonding capacity or 10 times the net quick assets. 

4. A statement establishing the type of work the contractor will be permitted to provide. 
5. The expiration date of the certificate. 

(e) Renewal of Certificate.  Certificates not for a specific project shall be renewed annually. 
1. Financial statements or written verification of bonding capacity on file with the Board shall be 

updated annually.  Failure to submit a new statement or verification of bonding capacity, after 
at least 30 days written notice by the Board, shall automatically revoke a prequalification 
certificate. 

  2. The Board may allow prequalified contractors to request a revision of their prequalification 
status at any time they believe the dollar volume of work under contract or the size and 
complexity of projects should be increased if experience, staff size, staff qualifications and 
other pertinent data justify the action. 

(f) Delinquency.  The decision to declare a contractor delinquent may only be made by the 
superintendent or president and must be ratified by the Board at its next regular meeting following 
such decision by the superintendent or president.  If a contractor is determined to be delinquent, 
after notice and an opportunity for a fair hearing, the Board shall notify the contractor and his 
surety, in writing, that the contractor is disqualified from bidding work with the Board as long as 
the delinquent status exists.  A delinquent condition may be determined to be in effect when one 
or more of the following conditions occur without justifiable cause: 

 1. A substantial or repeated failure to comply with contract documents after written notice of 
such noncompliance. 

2. A substantial or repeated failure to provide supervision and coordination of subcontractor’s 
work after written notice of such failure. 

3. Substantial deviation from project time schedules after written notice of noncompliance. 
4. Substantial or repeated failure to pay subcontractors after the Board has paid the contractor 

for the work performed by the subcontractors and in accordance with approved requisitions 
for payment. 

5. Substantial or repeated failure to provide the quality of workmanship compatible with the trade 
standards for the community after written notice of such failure. 

6. Substantial or repeated failure to comply with the warranty requirements of previous contracts 
after written notice of such failure. 

7. Failure to maintain the required insurance coverage after written notice of such failure. 
(g) Suspension or Revocation.  The Board may, for good cause, suspend a contractor for a 

specified period of time or revoke the prequalification certificate.  Causes for suspension or 
revocation shall include, but not be limited to, one or more of the following: 
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1. Contractor found to have provided inaccurate or misleading statements included in the 
contractor’s application. 

2. Contractor declared in default by a Board. 
3. Contractor adjudged to be bankrupt. 
4. Contractor’s performance in connection with contract work, becomes unsatisfactory to a 

Board based on the Board asserting and recovering liquidated damages in an action against 
the contractor. 

5. Contractor’s payment record, in connection with the contract work, becomes unsatisfactory to 
the Board based on the contractor’s failure to comply with the Construction Prompt Pay Law 
(section 715.12, F.S.). 

6. Contractor becomes delinquent on a construction project pursuant to (f) above. 
7. Contractor’s license becomes suspended or is revoked. 
8. Contractor no longer meets the uniform prequalification criteria established in this section. 

(h) Appeal.  A contractor whose application has been rejected or whose certificate has been 
suspended or revoked by a Board shall be given the benefit of reconsideration and appeal as 
follows: 
1. The aggrieved contractor may, within 10 days after receiving notification of such action, 

request reconsideration in writing.  The contractor may submit additional information at the 
time of the appeal. 

2. A Board shall act upon a contractor’s request within 30 calendar days after the filing and shall 
notify the contractor of its action to adhere to, modify, or reverse its original action.  The Board 
may require additional information to justify the reconsideration. 

 
See rule 6A-2.0010, FAC, and sections 255.20, 1013.02, 1013.03, 1013.12, 1013.37, 1013.40, 1013.45, 1013.46, 
F.S. 
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General Contract Procedures.  A Board that undertakes construction, remodeling, renovation, lease or 
lease-purchase of any educational plant or ancillary facility, or day labor project, regardless of cost or fund 
source, shall use contracts that comply with laws governing public facilities contract and construction 
requirements, SREF, chapter 50, F.S. chapter 1013, F.S., and sections 255.05, 255.20, 287.0935, 287.133, 
489.113(4)(c) and 553.60 through 553.64, F.S. Finance and facilities construction reports, as required by 
chapter 1013, F.S., shall be provided to the Department for legislative information. 
(1) Bonds and Insurance. 

(a) Bonds.  Bonds are required on projects costing $300,000 or more.  The Board shall establish 
criteria for qualifying surety companies; however, when a bond is required on projects costing 
$500,000 or less, surety companies meeting the criteria of section 287.0935, F.S., shall be 
accepted by the Board.  The amount of the bonds shall equal the contract price except as 
provided in section 255.05, F.S. 

(b) Proof of Insurance.  The Board shall verify that the contractor has a valid license, as required by 
chapter 489, F.S., and, through a Letter of Insurability or Certificate of Insurance, is maintaining 
the insurance coverages and limits as required by law.  The Board may deny contract approval on 
this basis, as permitted by section 489.113(4)(c), F.S. 

(2) Advertising, Bidding and Awarding Contracts.  Construction projects estimated to cost $300,000 
or more and electrical projects estimated to cost $75,000 or more shall be advertised in conformance 
with the procedures outlined in this section.  Projects estimated to cost less than $300,000 that the 
Board will complete using contracted services shall be advertised for a minimum of one week.  
Projects estimated to cost $300,000 or more that the Board will complete using day labor or their own 
labor or equipment shall follow the requirements of section 4.1.  Unless other authorized contract 
processes are used, the bidding process shall be used to award all construction projects of $300,000 
or more and electrical projects of $75,000 or more, as required by section 255.20, F.S.  
(a) Legal Notice.  The Board shall publish legal notice in accordance with chapter 50, F.S., providing 

at least the following information: 
1. Project name and name of Board. 
2. Location of the project. 
3. Brief statement describing the work. 
4. Date, time and place of bid opening. 
5. From whom and when contract documents are available, including deposit or charge. 
6. Other information for bidders:  prequalification of bidders, notice of pre-bid conference, bid 

security, insurance, plan deposit and whether the Board intends to waive technicalities. 
(b) Minimum Notice.  This notice shall be published a minimum of once a week for three consecutive 

weeks in a local newspaper with general circulation throughout the district.  The last such notice 
shall appear at least seven days prior to the date set for the bid opening. 
1. Any correction or change in the advertisement shall be made at least seven days prior to the 

date set for bid opening. 
2. The original date set for bid opening may be changed and extended at any time within the 

final seven day period, provided the notice to bidders is published again for one time at least 
seven days prior to the new bid date, and each known prospective bidder is notified in writing 
of the change. 

3. Complete drawings and the project manual shall be available to contractors on the date of the 
first legal advertisement. 
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(c) Invitation to Bid.  In addition to publication of the notice, the Board shall require that the invitation 
to bid be mailed or delivered to no fewer than three prospective bidders or shall be distributed to 
area plan rooms. 

(d) Include with Bid.  Contractors’ bids shall include the following information, as required by law: 
1. Public Entity Crime Law.  Assurance of conformance with Public Entity Crime Law, section 

287.133(2)(a), F.S.  
2. Trench Safety Act.  Reference to the trench safety standard, where relevant and written 

assurance that the contractor will comply with the Trench Safety Act, sections 553.60 through 
553.64, F.S. 

3. A list of subcontractors to be used for the work.  The subcontractors listed in the bid shall not 
be replaced without cause, once the list has been opened and made public, in accordance 
with section 255.0515, F.S. 

(e) Bid Opening.  Bids shall be publicly opened, read and tabulated at the designated time and place 
by an employee of the Board or other appointed individual. 

(f) Alternates.  Alternates listed in the bidding documents may be accepted at any time after the 
contract award by change order, provided the contractor remains the low bidder on the 
combination of the base bid and the alternates selected.  

(g) Waive Technicalities.  The Board may reserve the right to waive minor technicalities, if so stated 
in the bid advertisement. 

(h) Contract Award.  The Board shall consider all bids received and either reject all bids or identify 
the apparent low bidder, considering base bid and accepted alternates and award a contract for a 
fixed amount for the work.  The contract shall include a time limit by which the construction is to 
be completed. 

(3) Payments to Contractor and Project Close-Out.  Each Board shall adopt policies and procedures to 
be followed for all construction contracts and for making payments to the contractor. Final payment 
shall not be made until a Certificate of Occupancy has been issued, the project has been completed, 
and the Board has accepted the project.  The adopted policy and procedures shall be implemented in 
the contract documents. 

(4) Certificate of Final Inspection (OEF Form 209).  The Board shall submit one copy of the Certificate 
of Final Inspection (OEF Form 209) to the Office for all projects greater than $300,000 after the project 
has been inspected for occupancy, signed by the architect or engineer of record, signed by the 
building official/inspector and approved by the Board. The Certificate of Final Inspection shall be 
electronically transmitted to the Office through EFIS. 

(5) Change Order.  Changes to contracts shall be initiated by change order.  Changes to the approved 
construction documents shall be reviewed for compliance with the building code and the lifesafety 
code as required.  The Board shall act to approve all changes in construction after award of the 
contract, or may develop policy to delegate approval as authorized in section 1013.48, F.S. 

(6) Toxic Substance Safety Precautions.  Boards shall develop policy and procedures to address toxic 
substances used during work on occupied facilities.  The policy and procedures shall reflect the time 
required for the toxic substance to dissipate to safe levels and shall provide for removal of occupants 
during the application phase as recommended by the material manufacturer. 

 
See rule 6A-2.0010, FAC, and sections 255.20, 381.006, 1001.42, 1013.02, 1013.37, 1013.40, 1013.46, 1013.47, 
F.S. 
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Documents and Submittals.  A Board that undertakes the construction, remodeling, renovation, lease or 
lease-purchase of any educational plant or ancillary facility or day labor project, regardless of cost or fund 
source, shall develop policies and procedures for the review of contract and construction documents as 
outlined in section 1013.38, F.S., and the issuance of building permits as outlined in section 553.79, F.S.    
(1) Codes. Boards shall use the Uniform Building Code, which is a part of the Florida Building Code, and 

the Florida Fire Prevention Code as the state building codes and lifesafety codes for public 
educational facilities.   

(2) Board-Authorized Building Departments.  Board-authorized building departments, where provided, 
shall comply with the requirements of: the Florida Building Code; the certification requirements of 
chapter 468, F.S., for building code administrators and inspectors; chapter 553, F.S.; and chapter 
1013, F.S.   

(3) Review by Local Fire Authority. Site plans for new construction and additions exceeding 2,500 
square feet shall be submitted to the local county, municipality or independent fire control district for 
compliance and review for fire department access roads, fire-protection system connection locations 
and fire hydrant spacing. The site plan shall be deemed approved unless the local fire authority 
submits to the Board’s fire official, a written list of deficiencies within 15 days after receipt of the site 
plan. Upon reasonable request from the local fire authority, the Board shall provide reasonable access 
to all construction documents. 

(4) Archiving of Documents. Boards shall provide for permanent archiving of Construction Documents.  
Boards shall submit to the Department, as requested, project data pursuant to section 1013.50, F.S.  
Boards shall document and maintain as part of the construction record, the method of compliance for 
Florida Building Code and Florida Fire Prevention Code.  

(5)  Building Permits.  All construction projects shall be permitted pursuant to sections 553.79 and 
553.80, F.S.  If the Board requests a Building Permit from the Office, the Board shall comply with the 
following criteria: 

 (a) The Board-designated, certified firesafety inspector shall review and approve the Phase III 
construction documents. The local county, municipality or independent special fire control district 
may review each site plan for new construction remodeling greater than 2,500 square feet for 
compliance with the applicable provisions of the Florida Fire Prevention Code relating to fire 
department access roads, fire-protection system connection locations and fire hydrant spacing.  

 (b) All Mandatories cited in the Phase III review letter shall be corrected. 
 (c)  The Board shall obtain all other required permits for the project. 
 (d) The Board shall verify that the contractor meets all insurance requirements and that the 

contractor’s license is current. 
 (e)  The Board shall electronically transmit to the Office through EFIS, a completed Building Permit 

Application (OEF Form 220).  Two completed, signed and sealed paper sets of corrected 
construction documents that also have affixed all other required permit stamps shall be submitted 
to the Office. 

Upon receipt of the documents, verification that all Mandatories have been satisfied, and verification 
that the contractor’s license is current, the Office will issue a Building Permit (OEF Form 225).  One 
set of paper documents will be stamped and returned to the district along with the Building Permit.  
The Building Permit shall be posted on the job site. 

(6) Annual Maintenance Permit.  Pursuant to section 553.80(6)(d), F.S., the Board may use an annual 
maintenance permit to facilitate routine maintenance work.  If the Board wishes to obtain an annual 
maintenance permit from the Office, and the Office is issuing building permits for the Board, then the 
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Board shall submit to the Office a request in writing that includes a description of how the Board will 
enforce the requirements of statutes, the Florida Building Code and the Florida Fire Prevention Code 
for projects under the annual maintenance permit.  The description must name the entity that will 
perform all required inspections and explain how each project is going to be documented and tracked 
for code compliance.  Upon receipt of the above information, an Annual Maintenance Permit (OEF 
Form 226) will be issued to the Board. 

(7) Review by the Office. Boards may submit construction documents to the Office for review and 
approval as prescribed in this section for new construction, remodeling, and renovation, regardless of 
estimated project cost.  Documents for projects submitted to the Office for review shall conform to the 
appropriate sections of SREF. 
(a) Delegation of Authority.  Pursuant to section 1013.371(1)(c), F.S., a Board is authorized to 

adopt policies and procedures for delegation of authority to the superintendent or president for 
submitting documents to the Office for review and approval subsequent to and consistent with 
the Board’s approved scope, time frame, funding source and budget of a project. 

(b) Approval or Approval Withheld.  Notice of approval of construction/Phase III documents or 
approval withheld of construction/Phase III documents will be issued to the administrator and the 
project Design Professional.  If approval is withheld from the construction/Phase III documents, 
the Board shall correct cited Mandatories.  Corrections to Phase III documents reviewed by the 
Office shall be resubmitted, highlighting any changes from the original. When all Mandatories are 
satisfied, the administrator/project Design Professional will receive a letter of approval from the 
Office. 

(c) Construction Projects of $300,000 or More.  For each construction project of $300,000 or 
more, school districts and Florida colleges shall electronically transmit through EFIS, the 
following information to the Office:  
1. Prior to the completion of Phase III Construction Documents − information regarding the 

design firms for the project, plan review entity to be used for plan review, building official, 
construction techniques to be used to manage and construct the project, cost of construction, 
number of student stations and building area (OEF Form 110A and OEF Form 208). 

2. At the completion of the project − information regarding the intended date of occupancy, 
certification of architect’s and/or engineer’s inspection of the construction project, inspector’s 
and building official’s certification of inspection, information about the contractor and 
threshold inspector (if applicable) and construction cost information (OEF Form 110B and 
OEF Form 208). 

(8) Document Submittals. When the Board chooses to send documents to the Office for review, one set 
of signed and sealed Construction Documents shall be submitted as follows: 
(a) General Requirements. 
 1. Letter of Transmittal (OEF Form 208), with Construction Documents for review. The form shall 

be electronically transmitted to the Office through EFIS.  
 2. Record set of signed and sealed Construction Documents, and statements of compliance.  

Only complete Construction Documents signed and sealed by the Design Professionals, in 
accordance with the Board of Architecture and the Professional Engineering Board, will be 
accepted for review.  These documents shall contain a statement of compliance by the 
architect or engineer of record that, “To the best of my knowledge, these drawings and the 
project manual are complete and comply with the Florida Building Code.”  This submittal is the 
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  official record set of the bid documents, which will be permanently archived by the Office for 
the benefit of future Boards. 

 3. Engineering calculations for mechanical, electrical and structural systems. When requested 
by the Office, the engineering calculations shall be submitted separately from drawings and 
the project manual. 

 4. Changes to the Construction Documents made prior to contract award in the form of addenda 
and/or resubmittal of documents. Addenda and revised drawings shall graphically indicate 
changes from the original, be signed and sealed by the Design Professionals and submitted 
to the Office as they occur during the bidding process for complete record set documentation. 

 5. Life Cycle Cost Analysis (OEF Form LCCA) Data Summary Sheets 1, 2 and 3.  The LCCA 
shall be electronically signed and electronically transmitted to the Office through EFIS for 
review and approval. 

 6. Florida Energy Efficiency Code for Building Construction (FEEC), chapter 13, Florida Building 
Code compliance forms.  Submit one copy of the FEEC compliance forms, signed and sealed 
by a State of Florida registered Design Professional, including calculations for mechanical 
systems and documenting energy efficiency ratio rating of HVAC equipment, electrical 
systems, insulation and building envelope to the Office. 

 7. Facilities Space Chart/Net and Gross Square Footage (OEF Form 208A). The form shall 
indicate all room names in the project, SREF design codes, room numbers, the number of 
square feet in each room and design occupant capacity. The form shall be electronically 
transmitted to the Office through EFIS. 

 8. Project Implementation Information (OEF Form 110A). The form shall include information 
regarding the design firms for the project, the individual licensed architect and the engineers 
signing and sealing the contract documents, the plan review entity to be used for plan review, 
the building official, the construction techniques to be used to manage and construct the 
project, the cost of construction, the number of student stations and the building area. The 
form shall be electronically transmitted to the Office through EFIS. 

 9. The analysis required by section 1013.371(2), F.S.  The analysis must evaluate building 
materials and systems, and compare life cycle costs for maintenance, custodial, operating 
and life expectancy against initial costs, as described in section 1013.37(1)(e)4., F.S.  
Standards for evaluation of materials are available from the Office’s website in the publication 
Life Cycle Cost Guidelines for Materials and Building Systems for Florida’s Public Educational 
Facilities (http://www.fldoe.org/edfacil/formsplanreview.asp).  One copy of the analysis shall 
be submitted to the Office. 

(b) Drawings.  Documents shall be submitted on sheet sizes not to exceed 32 inches by 42 inches.  
The drawings shall include the following: 

 1. Site plans, including, but not limited to, landscaping, mechanical, electrical, civil/structural and 
architectural site plans, including the following information, as applicable: 
a. Acreage. 
b. Points of the compass. 
c. Scale.  
d. Area location map. 
e. Legal description of property. 
f. Demolition. 
g. Excavation. 
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h. Utilities. 
i. Finish grading. 
j. Contours and general topographical conditions.  
k. Flood zone and floodplain elevation, including a statement signed by the architect or 

engineer of record that identifies the Florida Insurance Rate Map (FIRM) flood zone and 
floodplain elevation where the project is located. 

l. Overall dimensions.  
m. Adjacent highways.  
n. Roads.   
o. Emergency access. 
p. Fire hydrants. 
q. Power transmission lines. 
r. Ownership and use of adjacent land. 
s. Walks and paths.  
t. Vehicle and bike parking area. 
u. Accessibility for persons with disabilities. 
v. Service areas.  
w. Play areas. 
x. Bus and car loading zones. 
y. Existing buildings and use. 
z. Location of proposed building(s) and future additions. 
aa. Community-use buildings. 
bb. Phased and phased construction.  

 cc. Drainage, water retention ponds, sewage disposal and water supply systems, and such 
physical features that may adversely affect or enhance the safety, health, welfare, visual 
environment or comfort of the occupants. 

 2. Plans and details, including, but not limited to: 
 a. Title sheets, including a table of contents and statement of compliance by the architect or 

engineer of record.  Each discipline shall have a list of abbreviations, schedule of material 
indications, and schedule of notations and symbols at the beginning of its section of the 
plans. 

 b. Architectural sheets, including floor plans, door, window and room finish schedules, roof 
plans, elevations, sections and details. 

c.  Floor plans showing points of the compass, overall dimensions, identity of each space, 
proposed door locations, accessibility for persons with disabilities, FISH numbers, 
occupant load of each space, proposed passive design and low-energy usage features, 
possible community service areas and instructional spaces that may be converted to 
community use areas, any existing buildings and use, future additions, phased 
construction and emergency public shelter design features, if applicable. 

  d. A lifesafety plan showing area and occupant load of each room, means of egress, 
accessibility for persons with disabilities, smoke walls, fire walls, fire-resistance rated 
walls, rated doors, emergency wall openings, smoke vents, master valves and emergency 
disconnects, emergency lighting, emergency power equipment, fire extinguishers, exit 
signs, smoke and fire dampers, stage protection, range and fume hoods, eye wash and 
emergency showers, protected corridors, smoke barriers, fire alarm systems, room names 
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and FISH numbers, and any other lifesafety features relevant to the facility.  The lifesafety 
plan shall also show the fire sprinkler system, if proposed.  The plan shall indicate 
connections and tie-ins to existing equipment by symbol.  

 e. A floor plan showing the entire facility drawn to an architectural scale that will allow the 
entire facility to be shown on one sheet, without break lines.   

   f. Floor plans for additions to an existing facility indicating the connections and tie-ins to the 
building, including all existing spaces, exits, plumbing fixtures and locations, and any 
proposed changes thereto.  Plans and details shall distinguish between new and existing 
areas for renovation, remodeling or an addition. 

   g.  Drawings related to accessible lifts, when accessible lifts are being installed in existing 
facilities.  Drawings of proposed vertical platform lifts to be installed during remodeling or 
renovation of existing facilities shall include layout drawings showing the effect of the lift 
on existing corridor width and exiting from the affected facility. Sketches of a proposed 
inclined wheelchair lift shall include layout drawings showing the effect of the lift, in both 
the folded and unfolded positions, on the stairway width the upper and lower platform 
storage locations, and the effect on exiting from the affected areas of the facility. 

 h. A floor plan showing the methods used to permanently define the means of egress, such 
as surface finish or color, when planning open space schools. 

i. Exterior building elevations as necessary showing the general character of the facility. 
 j. Typical building sections showing dimensions, proposed construction materials and 

elevations of finished floors and finished ground grades.  Plans and details shall show 
how structural and fire-resistance integrity will be maintained at penetrations. 

 k. Civil/Structural sheets, including:  paving; drainage; water; sanitary sewer; fire protection; 
foundation plans; floor plans; roof plans; structural plans; sections; details; and pipe, 
culvert, beam, column, wall and footing schedules. 

 l. Mechanical sheets, including:  floor plans; room names and FISH numbers; piping runs; 
sections; details; riser diagrams; fire sprinkler system and calculations; kitchen exhaust 
hoods; equipment, fan and fixture schedules; fixture locations; fixture unit calculations; 
mechanical room layout and control diagrams. 

 m. Electrical sheets, including:  floor plans; room names and FISH numbers; sections; 
details; riser diagrams; fixture and panel schedules; and technology, communications and 
data. 

 n. A threshold building inspection plan, prepared by the architect/engineer of record, as set 
forth in section 553.79(5), F.S., including the name of a certified threshold building 
inspector, shall be submitted to the Office for review and approval.  

(c) Project Manual.  The project manual shall include, but not be limited to, the following:  
 1. Title page including a statement of compliance by the architect or engineer of record. 
 2. Signed and sealed table of contents.  
  3. Schedule of drawings.  
  4. Invitation to bid and advertisement for bids. 
 5. Time to complete construction. 
 6. Instructions to bidders, including date and time of bid opening, and notice of pre-bid 

conference. 
 7. Sample forms.  
 8. Bonding requirements. 
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 9. Insurance requirements.  
 10.  General conditions and supplementary conditions. 

 11.  Soil testing results. 
12. Specifications, including requirements for materials, equipment, construction systems, 

standards, workmanship and performance of related services. 
 13.  Addenda.  

(9) Reuse or Prototype Projects.  The facilities list and construction documents shall be updated, 
highlighting any changes from the original, to adapt to the new site and to comply with SREF and 
other current rules or codes in effect relating to lifesafety, health and sanitation, physical disabilities 
and any laws in effect at the time of the building permit application.  Construction documents permitted 
shall comply with the Florida Building Code and the Florida Fire Prevention Code.  FEEC and LCCA 
documents shall also be updated to evaluate energy use and energy efficient designs.  An analysis 
shall be included that evaluates building materials and systems, and compares life cycle costs for 
maintenance, custodial, operating and life expectancy against initial costs, as described in section 
1013.37(1)(e), F.S.  Standards for evaluation of materials are available from the Office in the 
publication, Life Cycle Cost Guidelines for Materials and Building Systems for Florida’s Public 
Educational Facilities (http://www.fldoe.org/edfacil/formsplanreview.asp). 

(10) Florida College Master Plan.  Proposed buildings shall conform to the approved campus 
development plan.  A campus development plan shall be updated every five years. 

(11)  Police and Fire Protection Authorities.  Each school board and Florida college shall provide a copy 
of the floor plans and other relevant documents for each educational facility to the law enforcement 
agency and fire department that have jurisdiction over each educational facility in the district.  By 
October 1 of each year, the school boards and Florida colleges shall submit revised floor plans and 
other relevant documents for each educational facility that was modified during the preceding year. 

 
See rule 6A-2.0010, FAC, and sections 1013.02, 1013.12, 1013.37, 1013.38, 1013.40, 1013.45, 1013.47, 1013.50, 
F.S. 
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Inspectors and Inspections.  The Board shall ensure that all educational facilities, pre-K through grade 
12, Florida colleges and ancillary plants meet the requirements of law, rule and SREF that provide for 
enforcement of the lifesafety, health, sanitation and other standards.  The Board is authorized to employ 
qualified persons to enforce these requirements, to inspect facilities and to provide for the inspection of its 
facilities by other certified persons or agencies. 
(1) Sanitation and Casualty Safety Inspectors (SCSI).  Each Board shall secure the services of an 

SCSI who shall provide annual safety inspections of the Board’s existing facilities to determine 
compliance with the casualty and sanitation codes and requirements.  It is the Board’s responsibility to 
employ and/or discharge SCSIs as necessary and to be responsible for their performance.  The Board 
shall ensure that every building on each site within its jurisdiction, whether owned, leased or lease-
purchased, receives an annual comprehensive sanitation and casualty safety inspection conducted by 
an inspector in conformance with section 1013.12, F.S., and that reports are kept on file in Board 
offices.  Duties, as assigned by the Board, shall include, but not be limited to, the following: 
(a) Annual Inspection.  Annually inspect the Board’s facilities for compliance with SREF and the 

Florida Fire Prevention Code for existing facilities. 
(b) Maintain Records.  Keep a file of inspection reports for each facility in the administrator’s office. 
(c) Noncompliance Notification.  Notify the immediate supervisor, in writing, if a condition or 

procedure is observed to be incompatible with the state minimum building code, lifesafety codes 
and required standards.  

(d) Facility Operation.  Participate in the instruction of all concerned facility staff on the operation of 
all lifesafety features of the facility.  

(2) Annual Inspections of Relocatables.  Annual inspections are required for all relocatable 
classrooms, including those currently being used by students.  Standards are included in SREF, 
section 5(14), and State Fire Marshal rules in chapter 69A-58, FAC.  Inspection reports shall be filed 
with the Board and posted in each relocatable. 

 
See rule 6A-2.0010, FAC; chapter 468, Part XII; and sections 381.006, 553.63, 553.64, 553.71(5), 553.79(5), 
553.79(7), 553.80, 1013.02, 1013.37, 1013.40, 1013.45, 1013.47, F.S. 
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